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Application for Employment  

	Position Applied for:

	Job Reference:

	Closing Date:



Personal Details

	Title
	Address

	Surname
	

	Forename
	

	Maiden Name, if applicable
	

	Home telephone
	Post Code

	Mobile telephone
	E-mail 



Identification and Licence

	If you are short listed, you will be asked to produce one or more ‘specified documents’ (e.g. P60, UK or Eire passport, work permit) confirming your eligibility to live and work in the UK in accordance with the Asylum and Immigration Act 1996
Would you be able to produce such a document?
	Yes / No

	Do you have a current and clean driving licence? 
	Yes / No

	Number of penalty points (if any) endorsed on current driving licence
	

	Have you ever had your driving licence revoked?
	Yes / No



Education / Qualifications (starting with the most recent)

	Dates From - To
	School / college / university / placement
	Qualifications / courses taken
	Grades achieved

	
	
	
	





















Present Employment

	Job title

	Name of employer

	Gross salary / wage
	Address

	Date of appointment
	

	Notice period required
	

	Reason for leaving
	

	Telephone Number 
	Post code

	Outline of duties and responsibilities








Past Employment (paid or unpaid and include any periods of unemployment)

	Dates
 From – To 
	Name & Address
 of Employer
	Job Title
	Main Duties &
 Responsibilities
	Reason for
 Leaving

	

	
	
	



	




	

	
	
	



	




	

	
	
	



	




	

	
	
	



	




	
	
	
	
	








Professional Bodies

	Are you currently a member of any professional bodies?

	Yes / No        (If yes please specify below)

	
	

	Level of membership attained?
	

	Are you registered for Continued Professional Development?
	



Relevant Training Courses attended (most recent first)

	Dates From – To (include month & year)
	Course details
	Organising Body

	

	
	

	

	
	

	

	
	

	

	
	



Skills & Abilities

	Please provide additional comments to support your application. This should include your reasons for applying as well as detailing your skills & experience relevant to the role. (please continue on a separate sheet if necessary






























References (please note these will not be requested until an offer of employment has been accepted)

	Present / most recent employer 
	Previous employer (if no previous employment history, use personal reference) 

	Name
	Name

	Title
	Title

	Address
	Address

	
	

	
	

	Post Code
	Post Code

	Telephone 
	Telephone

	Relationship to you
	Relationship to you

	Can they be contacted now                              Yes / No
	Can they be contacted now                             Yes / No

	Circle Selected
	Circle Selected



Criminal Record

	Do you have any unspent convictions or any County/High Court Judgements against you? Please include motoring offences dealt with under the fixed penalty scheme. Please declare any unspent convictions or Court Judgements. Disclosure does not necessarily prejudice your application, but failure to disclose non-spent convictions could lead to disciplinary action being taken or dismissal.
	Yes / No

	If yes, please provide details, including traffic offences. Specify the Court, date and outcomes.





	If you were invited to an interview would you require reasonable adjustments?                (if yes detail below)

	

	What was your current salary and numeration package?
	

	How soon would you be able to commence employment?
	

	How did you hear about this vacancy?
	

	Which methods do you normally use when searching for potential future positions?
	



Declaration

I certify to the best of my knowledge that the information I have supplied on this application form is true and complete. I understand that providing false information or deliberately omitting relevant information may result in disciplinary action or dismissal if appointed.


The information you provide on this application form will be processed only for the purpose of recruitment by persons necessarily involved in the recruitment procedure.  You have the right to have your application processed manually and to appeal against any negative outcome of automated processing.  Upon completion of the recruitment procedure, information on you may be stored for a period of up to six months after which it will be destroyed. 


Signature …………………………………………………………………….. Date………………………………



Equal Opportunities Monitoring

All candidates are invited to complete this section. The information provided allows the company to monitor the effectiveness of our policies and procedures, to enable us to conform with equal opportunities legislation. The form is anonymous and will be detached from the application upon receipt.

Please indicate your sex:		Male 			Female

How old are you?.............Years 			 Date of Birth ....................


How do you identify your ethnic group?  (Please tick only one box)
	
	Black or Black British

	British
	
	Caribbean
	

	Irish
	
	African
	

	Any other White background (please specify)
	
	Any other Black background (please specify)
	

	
	
	
	

	Mixed 
	Chinese or other Ethnic group

	White & Black Caribbean
	
	Chinese
	

	White & Black African
	
	Any other Ethnic background (please specify)
	

	White & Asian
	
	
	

	Any other Mixed background (please specify)
	
	Arab or Middle East Decent

	
	
	Arab
	

	Asian or Asian British
	North African
	

	Indian
	
	Iraqi
	

	Pakistani
	
	Kurdish
	

	Bangladeshi
	
	Any Other Middle Eastern Background (please specify)
	

	Any other Asian background (please specify)
	
	
	





Please ensure this is detached from the application form.
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